
User Manual - SACS System 

1. Login Page 
 

The system url is https://apply.uom.ac.mu/SACSWeb/ 

 

 

2 How to Register as a new user 
 

 

2. New request 
 

 

• To login on the SACS system, 
you can use your existing 
username & password. 

• New user - you have to click 
on button ‘Register here’ to 
register yourself. 

• Fill in the required details and click 
on button ‘Register’.  

• Once registered, you will get an 
email notification with your login 
credentials 

• When you login with the given 
credentials, the system will prompt 
you to change password. 

Click on Request=> ‘New’ 

https://apply.uom.ac.mu/SACSWeb/
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Which Agency/University/Institution to choose? 

Overseas: If the documents have to be sent to an overseas Agency/University/Institution, then 

select overseas. 

Self: If the documents have to be sent to you then select self 

Education Verification by Foreign Agency: In case a foreign agency is requesting student credential 

verification on behalf of an ex-student then the Foreign Agency has to select this option. 

Education Verification by Local Agency: In case a local agency is requesting student credential 

verification on behalf of an ex-student, then the Local Agency has to select this option. 

Fill in the Award Details 
section & click button 
‘Next’  

Fill in the Programme 
Details section & click 
button ‘Next’  

Fill in the Institution 
section & click button 
‘Next’  
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Notes: 

• All your documents must be compiled in one pdf file not exceeding 20MB. 

• In addition to certificate, Foreign and Local Agencies need to upload consent form. 

 

 

 

More details on collection methods: 

 

 

Select the information 
needed from the list and 
click on the button 
‘Submit’ 

• Choose pdf file to upload 

• Click on the red button ‘Click 
on continue to proceed with 
Collection Method & Mode of 
Payment’ 

• Select collection 
method & Mode of 
payment 

• Click on button ‘Save’ 

Option ‘By Authorised 
Person’: You have to 
provide the name & NIC of 
the authorized person 
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3. Modify a request 
 

 

 

 

 

 

‘By Courrier Express’: You 
have to provide the name 
& address of the recipient 
and have to pay Fedex fee 

Option ‘By Email’ you have 
to provide the recipient 
email 

You can modify a request 
as long as its status is 
‘Draft’ 

• Click on ‘Modify’ to make 
correction. 

• Else you can cancel the 
request  


